APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION

DEPARTMENT OF ARCHIVES AND HISTORY

INSTRUCTIONS See Pubhcatloﬁ No 76—‘!M 1 for instructions on oompletmg this form. Forward signed. orlgmal to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Attention: Schedulmg Sectlon ) : ,’ :

S A [ S

FORAGENCY USE | 1. Agency Address S o FOR RECOADS MANAGEMENT use

Application Date ' Gecrgia Department of Labor: Application Number

7-20-76 | EDP Division i | - S6S

Apgplicstion Number ‘ Operations Unit-Room 386- Labor Bu1ld1ng Date Received Date Complated
DL-035 Atlanta, Georgia : L 21978 A 1 197

TPorson to Co:act T Working Title T Telephone Numbg,
Keith 0. Johnson L EDP Operations Manager 656-7040

3 Action Requested
a. (¥ Estabusn Retention Schedule; récord will continue to accumulate.
b. (O Dispose of present accumulation; no further accumulation anticipated.
|__¢. 0O Amend Application No. ___ . Check One: O Change; [J Supercede; O Void

4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest

19]_6______'| PRESENT System's Console Logs File

8. Division and Office Function What is the functlon of the Division and the Office in which this record series is creat'éd?

The EDP Prdgram'Accounts Division is a support division to the other operating divisions

computer operations, systems design and programming is furnished by this division. In
addition, a continual evaluatlon of computer hardward is accomplished.

S ———— — PR

of the Georgia Employment Security Agency. All data processing support such as data entry,

7. Record Senes Description Thls file contains the follow:ng documents finclude form numbers and titles, if any}
_ Attach samples of the file. .
Documents relating to: reviewing the performance of the computer sys tem.

0&#7/7145’ - ;wmfé Iy fé

commands; and communication initiated by computer system, tele-processing system,
and Data Entry Systems.

File is arranged: Chronolégically - ; | .

Included are: A . commands entenj into computer by operationm; responses from the system to these

8. Monthly Reference Rate _ How nften aré records referred to whnch are: I N
One to'six monthsoid ___ 1 _: Seven to twelve months old ______]_'__,._ﬁ Thirteen to twenty-four months old —
twentv fcve months and older .. "'_;;_? : ' :

: U e ;

9, Annual Ratl 6f Accumulation of Reeord: s . T

Letter-size drawers . —.; Legal-sizédrawers _________ ;Shefves ____ .. ; Other (specify) _1 Nylon Post Binder

BN T per month
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LYES | NO 0 Ouemonnaure (P!ace an' "X" in the goper column)

Is this the off:c:al copy of the series? .
j SR iLnot. where isit?

b. Does the series contain cogf:dennal mformatlon requiring secuntv handlmg? lf yes, cite iaw or reguiatlon A

X
x| es iiu?(a’bi?aﬂé&ordv T
r———fo __d. Does this series have hlstorncal or long term research value7 - ' ;o
. When one or two documents in the file make it necessary to keep the entire file for a Iong period, c0uld these
L1 X |~ documents be scheduled separatelv? .

x | _f,_luhe infosmation contained in this series gmubhihgdl_l_ f ves, attach copy, . _

g. Is the rnformatlon ¢ontained in thls senes ever analyzed and/or recorded in a summarized repart?
1 X1 It .YEL_MQY.

Attach copy or excert of laws or regulations. Explain adminisiFAtive need.”

Review performance of computer systems.
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12. Approva:f Disp-osmon Instructlons ‘f Thls agency recommends that tha flle senes be cut off at the end of each:
O Calendar Year: O Fiscal Year; B Other

- _See, below then,

5 Hold in the current filesarea ____ . __month(s) year(s); then
O Transfer to local hoiding area; hold . . .___year(s); then

o Transfer to State Records Center; hoid _.._ - __.year(s); then

: Destroy.

O Transter to State Archives for permanent retention.
£k Other (Specify)

E.D.P. Operatlons Unit Copy—- Cut off at end of each month then, hold

des trqy .

m

JF

Thess insth’.uctions apply to all prior and future accumulations of the series.

Systems Analysis Section Copy-- Hold in current fileg\,r'area 1 month, 'then"t

] 1 h. Is there a duplication of this series in your offnce or in another office or agency? SO I
I X1 .. Ifves,where . ]
1 _X_ | i_lsthis series for @ mafer portion.of it) regularly microfilmed?
L X | | i Doesthe record series result in a comouter Drintout?
11. Restentlon Requirements ‘The following requires the series to be kept: -
a. State Law — e YeWIS, d. Audit period _years.
‘b. Statute of limitation ...~ “years. _ _ _ _ e Administrativeneed .2 _years. 3 T
c. Federal law . ._. .years. f. Faderal retention instryctions . years.

L;ilpgnea#(.ﬁ‘;;at:re)_iﬂ__gl_ -_‘;__ Dﬁate 1 Raeﬁ._tds Management Officer (Signature} Date
2 lprrg | 71972 C fiod)  |T20%

. State Records Committee (Signature) - - Date
Aéocmmendations in para- T *’“{‘ﬁ

— — e = e

graph 12 are approved. State Auditor/Designee W a——7‘

(If disspproved, attach letter

of explanation. 7{_ B '_ Secrégyﬁéet_el_Designee @ MJM ?" '/-"' 74
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